M.S. Board of Vocational Education Examinations,
Mumbai-51

Instruction Manual
(Institute Level)

For Jan-2013 Admission and On Words

Enrollment & Exam Software

‘6 Month & 1 Year Courses’



Procedure:-

A) Software Installation
1) New Student Enrollment Form

1) EX-Student Form Entry

1i1) Already Enrolled (Old Student)
B) DD/Challan Detail Entry
C) Student Register (List of Student)
D) Export Data
E) Data to be written on CD

F) Submission



Instructions:

A) Software Installation

Insert CD in CD/DVD Drive.

1) Open the CD

2) Copy the MSBVE folder

3) Paste this MSBVE folder in to d: drive of your computer.

4) Open the MSBVE folder.

5) Copy fonts “Devnew” & “Kiran” file.

6) Paste these fonts file in to font folder of control panel.

7) Scan Photo & Sign and paste it into MSBVE/Photo.(JPG Format Colour
Passport Size Photo)

8 ) Double click on ”"NTMAIN”

EEE=

Enter Your Code —
1 [ Exit

| T Instiute Manul- M., | @8 Adobe Acrobatst.. |

9) Enter password “test”
10) Enter your Code “393939” and press Enter key

Following window appears



Password

Password | (ENEDEDE

Institute Code l:l

11) Enter your Institute Code (Six Digit)

12) Click on Log In button.

Following window appears

Institute Enrollment Ma

Institute Code [040027 |[ADARSHA SHIKSHAN PRASARK |
|: MNew Student |
Ex-Student

Already Enrolled (Old Student)
DD [ Challan Detail Entry |
Student Register
Export Data
Exit

mstitute Code Course Code

Course Name

Intake | -

040027 409203

Developed By :

MICT COMPUTER EDUCATION
Thane Tel. 022-25452771

Visit Us @ www.mict.in
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1) New Student Enrollment Form

1) Click on “New Student” tab. You will get following screen.

2) Rename the photo & sign which is save in MSBVE/Photo Folder. Give exactly
the same name for photo ie. P2501260001, 2, 3........... And for sign
s2501260001,2,3...... as appeared on enrollment form....(Photo starts with P and
Sign starts with S)

3) As soon as photo and sign rename with given allocated number, respective
photo and sign will apper on form

|| MSBVE E|E=
Dlela| SlRly] & (mml ol«] I = ol sls] s ]

Save | Clear | Edit Delet | EXxit | Sactioned Intake Ijl Total # Ijl
Fee Receipt No |:| Date Institute Name |ADARSHA SHIKSHAN F'RASA||
Year Of Admission | | | 2D‘|3| Taluka Code Course Code | || |
Course Duration | | Category l:l Minerity l:l
Date Of Birth Exam Meonth l:l Sex | @ Male T Female

In English In Marathi

Applicant’s Sumame | Applicant’s Surname |

Father's Or Hushand'’s
Name

Father’s Or Hushand’s
Name

Mother's Name |

Applicant's First name | | Applicant’s First name | |

Mother's Name |

Permanent Postal Address Comrespondence Postal Address
Address # 1 | | Address # 1 | |

Address # 2 | Address # 2 |

Address # 3 | Address# 3 |

|
|
City Place | |
|
|

City Place | |
Taluka | | Taluka |
District | | District |
Pin Code | | Pin Code | |
Signatutre Of Stident WSEVENPHOTCWS0400270026 R G
Student Photograph
A — = = -, - - [
"."' Sl‘aﬂ | o 2 windows splorer = [ '@ Institute Manul - Micr... [ & adobe Acrobat Stand... 1 MSEVE a8 | E:: o} < 10z am

4) Fill up remaining Form.

5) Fill up all the information in the form properly.

6) Use Pop up window for > Year of Admission, Category, Minority, Handicap, and
Education Qualification. Click in that box & use arrow key & select appropriate
option.



Save | Clear |

Date Of Birth Exam Month l:l Sex | & Male  Female

Year Of Admission | I 2011] Taluka Code Course Code |
Course Duraton | e — R E—

Edit | Delete | Exit | Sactioned Intake | 0]

Totalz [ O]

Fee ReceiptMo [ | Date [18/07/2011 Institute Name [SHRIMATI N R SHETH HUNMA]

Maharastra
In English In_Marathi

Applicants sumame [ [ REONOgm 5
Applicant’s First name [
Father's Or Husband's |: Month -

Name January

Mother's Name July

Permanent Postal Address

Address # 1

Address # 2
Address # 3
City Place

Taluka

District | | District |

LRI

Pin Code ‘ | Pin Code ‘

Signatutre Of Student
Student Photograph

7) For Marathi Data Entry—> Use Following Key Board

Without pressing shift+ key
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After pressing shift+ key
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8) After filling form completely (English & Marathi Data), click on save button. It

gives following message.

L [o] <

D e|@| Snw] &(Eles] o] el -] =l ol e 2]

Enrolment Cum Exam Form (New Student)

Clear | Edit | Delete | Exit | Sactioned Intake Total #
Fee Receipt No Date [18/07/2011 | itute Name [SHRIMATI M R SHE TH HUNNA]
Year Of Admission [ July il 2011 Taluka Code Course Code [410121 |[TAILORING AND CU
Course Duration [B MONTH | Category Minority
Date OF Birth Exam Manth Sex | Male © Female
Pamed From [oves  © Na Exam Year[ _ 2012] Handicap [NOT APPLICABLE | guntincanen [55C |
In English In Marathi

Applicant's Surname ‘ SING

Fathers Or Husband's ‘.JAY
Name

|
Applicant's First name [EIRU |
|
|

Mother's Name \JAYA

Permanent Postal Address

Address # 1 [SING COLONY | Address # 1 [SING COLOMNY |
Address # 2 | Address # 2 |
Address # 3 | Address i 3 |

City Place [MUMBAI
Taluka [MUMBAI
District [MUMBAI

Pin Code |4[|[|[|51

Signatutre Of
Student
U

‘2 start

Taluka [MUMBAI
District [MUMBAI
Pin Code |4[||j|j51

|
|
City Place [MUMEA] |
|
|
|

Student
Photograph

9) Click on Yes button to save the form, Print preview appeared




! Report Designer - ntenfmrt.frx - MSBVE
B cut
D=3 Sy &lelm| o= e -] ol sls 2]

E 00% v E @ |E BOARD OF VOCATIONAL EXAMINATION, MUMBAT 400 051
ENROLMENT CUM EXAM FORM

Enrollment Fee Date 18/07/2011
Receipt No 1

Year Of Admission Institute Code Taluka Code  Course Code
7 2011 010025 [s/0k} 410121

(Month)  (¥ear)

Category Sex Date of Birth Handicap Passed From Educational _
Maharastra Qualification
o7 [Male 10/10/1990 05 State Code 5 5Gak

hd o2

Applicant’s Name in English SURNAME Applicant’s Name in Marathi
SING R

FIRST NAME

BIRU jesd

FATHER'S OR HASBAND'S NAME

pling

MOTHER'S NAME

JEYA

Permanent Postal Address

SING COLOMY

City / Place Taluka
MUMBAL MUMBAT
District Pin Code
MUMBAL 400051
Corres pondence Postal Address

SING COLOMY

4 start

10) Click on printer button to printout the enrollment cum Exam form.

Note : If you keep any field vacant(blank) following error will appear

Ol | =] &lmlm]| o |

Enrolment Cum Exam Form [New Student)

[Save ]| clear | Edit | Delete | Exit | Sactionad Intake Total #
Fee Receipt No Date Institute Name |SHRIMATI MR SHETH HUNN.&l
Year Of Admission [July i 2011] Taluka Code Course Code [410121 |[TAILORING AND CU|
Course Duration |8 MOMNTH | Category Minority
Date Of Birth Exam Month Sex & Male ¢ Female ]

Passed From

r = Education
Maharasua |© Yes CNo | Examvear[  2011] Mandicap[ ] ouaification ]

In English In Marathi
Applicant’s Surmame | Applicant’s Surname |
Applicant’s First name | iRigration —-l |
Father’s Or Husband's | Applicant First Mame Code Should Mok Be Ermply ... |

ame

Mother's Name | |

Permanent Postal Address Conmespondence Postal Addiess
Address # 1 | | Address # 1 | |
Address # 2 | | Address# 2 | |
Address # 3 | | Address # 3 | |
City Place | | City Place | |
Taluka | | Taluka | |
District | | District | |
Pin Code | | Pin Code | |

Signatutre Of Student
Student Photograph
>
‘4 start T Instruction Manual - ... SEVE & Fp zi1Pm

11) After printing -- check the Form Print, if found any mistake, follow the
following procedure



a) Click on Edit button. Following window appears

EEE

Quit
Enrolment Cum Exam Form (New Student)

Save | Clear | Edit Delete | Exit | Sactioned Intake [ 0] Total# [ 0]

Fee ReceiptMo[ | Date Institute Name [SHRIMATI M R SHETH HUNMNA]
Year Of Admission I:l Taluka Code Course Code | || |
Course Duration | | Category |:| Minority |:|
Date Of Birth ExamMonth| | Sex @& Male ¢ Female

Passed From T P Education
Maharastra L= Yes < Ho | Exam Year| 0] Handicap | | Gusipey ]
In English Fee Receipt | Application [ Applicant Surname Applicant Firt Name a
1B/07/2011  |PATIL ANAGHA

Applicant's Surname |
1 18/07/2011 | SING BIRL

Applicant’s First name |

Name

Father's Or Hushand’s | |

Wother’s Name |

Permanent Postal Address

Address # 1 | |

Address # 2 |

Address # 3 |

Taluka ‘

District |

|
|
City Place [ |
|
|
|

Pin Code |

Signatutre Of
Student

‘4 start | T instruction Manwal - .. | %% MSBYE_wESSITE 7 ... + MSBVE

b) To select the form double click on Fee Receipt No. The form will open for
editing.

c) Make correction which is required & save the form.

12) Thus fill up all remaining forms.



i) Ex-Student Form Entry

1) Select Ex-Student tab from institute Enrollment Main window.
Following window appears.

3 L]
Qui
de
Save | Clear | Edit | Delete | Exit | ReExamDetails|
Enrolment No D Sactioned Intake Ijl Total El
Fee Receipt No |:| Date | 10/01/2013 Institute Name ‘CMS NSTITUTE NALASOPAR‘
Year Of Admission ‘ ‘ 2013‘ Taluka Code Course Code ‘ H ‘
Course Duration ‘ Cateqory l:l Minority l:l
Date Of Birth Exam Month :| Sex | Male r'“'|:emu|e '
Passed From | i e ———  Education
In English In Marathi
Applicants Sumame ‘ ‘ Applicant’s Surname ‘ ‘
Applicant’s First name ‘ ‘ Applicant’s First name ‘ ‘
Father’s Or Hushand's ‘ Father's Or Hushand's ‘
Name Name
Mother's Name ‘ ‘ Mother's Name ‘ ‘
Permanent Postal Address Correspondence Postal Address
Address# 1 ‘ Address £ 1 ‘
Address# 2 ‘ Address 2 ‘
Address# 3 ‘ Address # 3 ‘
City Place | \ City Place | |
Taluka ‘ Taluka ‘ ‘
District \ \ District \ \
Pin Code ‘ ‘ Pin Code ‘

Signatuitre Of Student MSEVEVPHOTCAS0300230001 JPG
Student Photograph




2) Fill up all the details in above form. Then click on Re-Exam Details.

+ MSBYE |Z] |E v
o

Re-Exam Details

[
Back ‘ Show Exam Preview ‘
1
Month|January | Year|2012 |
EDUCATI
Sr.Mo | Subject Name Cleared YN Exam Seat No| Exam Month Exam Year |arks Obtained |— R OPERE
COMPUTER OPERATION WITH M.S.OFFICE (TH-l) [ i i i
COMPUTER FUNDAMENTAL(PR-I) Y 1201020010 1 2012 an :|
.S OFFICE (PR-II) i 1201020010 1 2012 184
KEY DEFRATION FER HOUR (5000-8000) [ 1 201020010 1 2012 264
AR [T | TaraRa | |
District |JHJKH | District | |
Pin Code |JKHKJH | Pin Code | |
Signatutre Of Student m
iden e Photoaraph
i4 start o SOL Query An... #% MSBVE_WEBS... (= MIBYE - Wind... fi 2 Windows E... » | T Instruction Ma... + MSBYE [7 [ Q_;!! fo 33TEM
‘

Note: In Window (column cleared YN)

‘N’:>Type ‘N’ if student is appearing for that subject

‘Y’:=> Type ‘Y’ if passed (Fill up all details of pass out student)

3) Fill up all Re-Exam Details.

4) Click on Back button.

5) Click on save button to save the form.

6) And follow same procedure as enroliment form. (i.e. print etc)

7)) After finishing click on Exit button.



li1) Already Enrolled (Old Student)

1) Select Already Enrolled (Old Student) tab from institute Enroliment
Main window.

Following window appears.
| MSBVE =]

Quit

Enrolment Cum Exam Form (Already Enrolled Student)

save | Clear | Edit | Delete | Exit |

Enrolment No I:I Sactioned Intake E Total # Ijl
FeeReceiptho [ | Date | 14/01/2013 Institute Name | ADARSHA SHIKSHAN PRASA]

Year Of Admission 2013 Taluka Code |02 Course Code
| | | 02| ] |

Date Of Birth BamMonth| | Sex & Male ¢ Female |

Passed From |

T i . - Education
Maharastra ﬁ(k"’es " No : A ealljl Halizzp Qualification

In English In Marathi
Applicant’s Surame |

Applicant’s Sumame |

Father’s Or Hushand’s Father's Or Hushand's
Name

Mother's Name |

Name

| |
Applicant’s First name | | Applicant’s First name | |
| |
| |

Mother's Name |

Permanent Postal Address Comrespondence Postal Address
Address # 1 | | Address# 1 | |

Address# 2 | Address# 2 |

Address# 3 |

Address # 3 |

|
|
City Place | |
|
|

City Place | |
Taluka | Taluka |
District | | District |
Pin Code | | Pin Code | |
: IMSBYEWPHOTONS0400270026 JPG
Signatutre Of Student k ‘
Iden ‘..._ i Photodraph -
;2start | B2 WindowsExplorer + | T Inettute Manul-Micr... | 8 Adobe Acrobat Stand... | MEBYE B |08 w4

2) Fill up all the details in above form.
3) Click on save button to save the form.
4) And follow same procedure as enrollment form (i.e. print etc)

5) After finishing click on Exit button.



B) DD/Challan Detail entry:

|| MSBYE (=]}

Quit

S sl il

=T

al

Institute Code [010025

|[SHRIMATI M R SHETH HUNNAR |

New Student

Ex-Student

Already Enrolled (Old Student)

Regular

DD I Challan Detail Entry

Export Data

Exit

|
|
|
I
I
I
|

Developed By :
MICT THANE

‘fi' start [ T Instruction Manual -

Institine Code Course Code Course Name Intake | ~
| |010025 410210 MULL. 25
| |010025 409203 MULL 25
| |010025 Moz TAILORING AND CUTTING 75
| |010025 410122 EMROIDERY AND FANCY WORK (THEORY) 100

DD/Challan Details-Institute

save | clear |

B

Region Code | o1 | ‘ MUMBA | Institute Cod| Institute Name DD No DD Date DD Amount __j
| |010025 SHRIMATI N R 5H12345 16072011 200.00
District Code [01___|[MUMEAI CITY | H
Exam Month | ‘ Year | 2011 =
Institution Code [010025 | [BHRIMATI N R SHETH HUNNAR | [
New Enrolment Ex-Student Already Enrolled Regular :
g g o 0
Si-No | DD No DD Date Bank Name Branch DD Amount | - |[7]
] [ ooo]
Total DD Amount oon =
Add DD Clear | H =
‘2 start [T tnstruction Manual - ... i MSBYE & Bp 2is4PM



1) Select exam month from popup window & make entry of year, DD/Challan

No, DD Date etc.
2) Click on Add DD button.
3) Click on Save button.

4) For printing report—click on report button, to get following dd details print.

! Report Designer - ntdlddar.frx - MSBYE

B ouit

O = &[]e| &% |m=m| | I =1 = 2|
P ] <] mf > [ 1] [roox =] B¢ B

List Of DD / Challan For Institute 010025 SHRIMATI N R SHETH HUNMNAR SCHOOL

As on 18/07/2011

Exam Month January Year 2012
Region 01 MILMIBAT
Dristrict 01 MAMBAL CTTY

5) Click on Exit button. Back to Institute Enroliment Main window.

Sr. DD MNo. DD Date Bank Mame Service Branch []e]
o Amount
1 12345 16/07/2011 SBI BAMNDRA 200,00
Total 200.00
i start [ T Instruction Manual - ... |72 MSBVE_WEBSITE 7 - ... % Report Designer - ntd. .. ", JE@ 3:01PM



C) Student Register (List of Student)

: MSBYE
Qi
| D[=(=

Institute Enrollment Main

Institute Code [040027 |[ADARSHA SHIKSHAN PRASARK, |

New Student

|

Ex-Student

Already Enrolled (Old Student) I

DD [ Challan Detail Entry

Student Register

HO - Student Register

Admission Year 2013
Admission Month l:l

s start

~ | T} Institute Manul - Micr. ..

Following

Process

Export Data
Exit
Institute Code Course Code Cowrse Name Intake | -~
| [papoz7 409203 HAMNDCRAFT & WORK EXPERIENCE TEACH 25
Developed By : [l
MICT COMPUTER EDUCATION [
Thane Tel. 022-25452771 :
Visit Us @ www.mict.in W
‘4 start - | T tnstitute Manul - Micr. .. £ Adobe Acrobat Stard... i MSBYE (2] o 1mseam

window appeared...

Exit

" EE Adohe Acrobat Stand... § MSBVE

[ 7] LY 110 A



2) Type Admission Month and Select Admission Month from popup window.
3) Click On Process Button.

4) Click On Excel Button. Following window appears

D@l Zlaly] slemlm| o] e ] ol el sl e

HO - Student Register

Admission Year 2013 Process | ‘ Excel ; Exit
Admission Month

NTC =

Wigw Excel Sheet

r 4 start @ 2 Windows Explorer + | T tnstitute Manul - Micr... &8 Adobe Acrobat Stand... i MSEVE (7] oL 11osam

5) Click on OK button.
6) Student Register appears in separate Excel sheet
7) Save that sheet and take print of student register..

8) Click on EXit button. Back to Institute Enroliment Main window.



D) Export Data:

1) Click on Export Data button on Institute Enrollment Main window.
Following window will appeared

Export Data To District

Institution Code |040027 As On | 14/01/2013

[ 2] L & LT 11:0aM

As On | 14/01/2013

Institute Region District Taluka Surname First Name Father Naimme 2z
040027 o1 04 nz4 SHARNA GEETIKA MADARMN
:DdDDZ? o1 04 0z4 MAGAR UsHA MILKAMNTH
|_|oa0o27 o1 o4 024 SHAH JAGRUTI HITESH
| |04D0027 a1 04 0z4 SURVE WD A WISHAL
|_|o40027 o1 04 024 KAMBLE KIRAN ASHOK
040027 a1 04 nz4 AMSARI MAZIYA HAMID MOHAMMED
[|osaonzy o1 04 0z4 — s MOHARSIMGH

[ |oaooz7 o1 04 024 Information § RAMAVADH

040027 o1 04 0z4 RAJENDRAFPRASAD
— Data Exported ...
[|oaooz7 01 04 024 Add Racords 25 = DEEPAK

040027 o1 04 024 Overwrite Records 0 s DINKAR

1 Exported File 1 : WOCBOARDVO40027 _1 . dbF

— 040027 o 04 024 Exported File 2 : YWOCBOARD\040027 _2 . dbf ARUN
040027 o1 04 oz4 Exported File 3 : YWOCBOARD\D40027_DO.dbF ¥l RAJARAM
[ |osoozy a1 Da 024 PRADEEP
[|o4ooz7 o1 04 024 ISSARDAS
[|osoozy a1 04 024 ANVYAR
[|o4ooz7 01 04 024 RAME SMEHA, SANDIP
040027 o1 04 024 CHAWARN NEESHA KRISHMNA
[|naonz7 a1 Da 024 CHAVAN POOUA PRABHAKAR
[|osoo27 o1 04 024 YADAV SORMAM SURESH
[ |osoozy a1 D4 024 MASKE CHANDRIKA, SHAMRAD
[|o4ooz7 01 04 024 JAIPAL JAYASHREE MATARAJAN
[|o4onz7 o1 04 024 NAIK DIPA PARASHARAM
[|o4ooz7 01 04 024 MULLA MARMEEM MASIRUDDIN
[|o4ooz7 o1 04 024 KADAM SHYAMAL BALKRISHMA

anul =M. | &= ad

Ty Instituts

F &% 11:118M




3) Click on OK button.
4) Click on Exit button.

5) Click on Institute Enrollment Main window’s EXit button.

6) Click on password window’s EXit button.

E) Data to be written on CD

1) “VOCBOARD” along with “MSBVE” Folder from d: drive.

2) Ensure that VOCBOARD and MSBVE folder written on CD.

F) Submit - CD to District Vocational Education and Training
Office Along with Following Documents:

1) Above Data CD

2) Print out Of Student Enrollment forms.
3) DD/ Challan Report Print.
4) Challan Copy.

5) Student Register (List of Student).





